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STAT 


Dear Jielly* 


Ik Hmy 1956 


Con y ^ o f 8 


Sow (hot e mr first mil is deployed, it is expected that It will 
b» necessary for you to aanrf certain peraorm*! owmm on TUJ trips to 
hsedls yov CoRpugr'i re sp o nsib ilities in *omsttioB with osr *«Ut 1 Um, 
«e, therefore, wish Vc eapheelm Um procedures under which this TS* neve, 
aont ssgr to Most expeditiously accomplished. 


In order that personnel sain access to the scene of ear activities 
this Headquarters asst provide then with suitable orders and personal identi- 
fication. It will be necessary that each indiv ideal have la his possession 
a valid passport i leenmlsetioa r e c o rd (International Health C*rd) attesting 
to eenpletion of lnnoe elation* for snail pen « typhoi d, yellow fever ad tetanus; 
and the above motioned doeumntotlen. % should, therefore, like to be 
edvleed as soon as possible of all TDS tripe which say be aeeeeaery for your 
personnel. It should be esyfceelsed that we should receive advise in W eed 
quarters of such trips at least 23. days in adv anc e fer th«N p er so n nel who 
do net new have s passport, end at least 14 days in advaaee of the date of 
departure fer these pe rs onnel who already have valid passports. 

The Information that we would need consists eft 


The individual's cam. 

die ham address and telephone there. 

file position in your Company (Engineer, Admin Officer, ate.). 

fils pr wpeaed itinerary. 

The length of stay at car installation. 

Tin purpose of the trip. 

Ranee ef specific individuals who should be available fer 
dlaeueaiem with the traveller during His visit to tbs 
installation. 

Upon receipt ef the above inf erection, we will initiate a rvqaest 
to etar Unit to sake suitable reservations for billeting at the eeen# ef our 
activities, and we will else furnish your traveller with information 
concerning means ef contacting our activity cnee the traveller has arrLvsd 
oversees. Transportation reservations for the overs e es portion of the 
itinerary will be node by this Headquarter*. 


#* certainly heps by this p r o ce dure to smooth the path fer neeeseary 
trips by personnel of your organisation who say be required to support our 
activities overseas, sad If there are cay points raised herein Shiah need 
clarification, please advise us at your scrlisst convenience. 


STAT 


Distr: 162 - Addressee (gyunsK Lockheed) 


3 - RMB 

4 - an 

5 - Admin (Lockheed) 

6 - Pars (Dot A) 

-7 - Chrono 


fi _ Reading 


BV/ht 


Si n ce r ely, 
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